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April 19, 2012
 5:00 PM
tourist development council 

Minutes

  RFP Subcommittee meeting

Wednesday, April 17, 2012

9:00 AM

CITY HALL @ ST. JAMES BUILDING

Suite 425, Conference Room B

Councilman Richard Clark, Subcommittee Chair


David Potts

Fred Pozin                                                       Annette Hastings, TDC Executive Director
M G Orender-arrived 9:10a.m.                       Kirk Sherman, Council Auditor    




                                    Janice Billy, Assistant Council Auditor






            Jim McCain, Office of General Counsel
Meeting Convened: 9:04a.m.                        Meeting Adjourned 9:28a.m.
Others Present:    
Phillip Peterson, Council Auditor’s Office; Sonia Johnson, ECA District 3/ Councilman Clark; 
Alex Baker, City of Jacksonville Procurement Division; Sandra Platt, City of Jacksonville Procurement Division. 
Call to Order:
Subcommittee Chair, Councilman Richard Clark, called the meeting to order at 9:04 a.m., noting the presence of a quorum.   Councilman Clark stated the purpose of the meeting was to discuss the City of Jacksonville Procurement Division Request for Proposal (RFP) for the Tourist Development Council and the process required by the   Professional Service Evaluation Committee (PSEC).
Discussion:
The following issues were discussed by the RFP Subcommittee Members and representatives from City of Jacksonville Procurement Division:
· RFP length of the contract and number of  option renewal years
· Three year contract with  two renewal options

· Five year contract with no renewal options

· RFP termination for cause clause 
· RFP baseline qualifications outlined in Scope of Service
· PSEC Certification Letter 

· PSEC Subcommittee members

· PSEC meeting appearance, procedure,  and committee members

· PSEC evaluation matrix  scoring process

· City of Jacksonville Procurement Division Administrative Code 
TDC Actions:
· Subcommittee Chairman, Councilman Richard Clark, appointed MG Orender and Fred Pozin as the two representatives from the using agency (TDC) designated to serve on the PSEC evaluation committee as subcommittee members.
· A motion was made and seconded to approve a language change to the RFP Scope of Services Section I-2 Term, Renewal, and Termination for the Tourist Development Council contract for such services to be for a five-year period with no renewal options.  Approved 4-0.
· A motion was made and seconded to approve the RFP Scope of Services for Marketing, Advertising, Promotional, and Support Services for the Duval County Tourist Development Council.  Approved 4-0.
· Jim McCain, Assistant Office of General Counsel, was directed to make the changes and submit the RFP and Certification Letter to the Chief of Procurement, City of Jacksonville Procurement Division. 

Closing Comments:

· It was noted that the TDC would be under   “Solicitation Silence” and all inquiries and questions regarding the RFP were to be directed to the City of Jacksonville Procurement Division Liaison, Alex Baker, for response. 

Adjournment:

There being no further business to discuss the meeting was adjourned at 9:28a.m.
NOTE: “DRAFT” of Minutes from TDC RFP Subcommittee Meeting of April 17, 2012 

Minutes:    Annette R. Hastings-TDC 4/19/2012 “Draft” Copy of Minutes/CityC
CD:            1-LSD

Materials: Submitted to LSD 4/19/2012
                  Meeting TDC Notice April 17, 2012

                  Agenda               
                  Sign-in Sheet   
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